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. E&TR OFFICE OF THE SECRETARY OF STATE
o §r APPLICATION FOR RECORDS RETENTION SCHEDULE |, OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

INST RUCT IONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address : FOR RECORDS MANAGEMENT USE
Appiication Date Department of Banking and Finance Application Number
Bank Supervision Division ‘17_ g
— 148 international Boulevard, N.E.
Application Number . eceived Date Complated
N Suite 640 oNOv"3 Fe o~ 7
; Atlanta, Georgia 30303 1978 1 DEC -7 1979
&Y 2. Person to Contact Working Title Telephone Number
Reece V., Morris Administrative Director 656-2050
-4 3. Action Requested

&

a. [0 Estabusn Retention Schedule; record wiil continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.
c. K1 Amend Application No. 1/ Check One: ﬁ(chagge; O Supercede; 7 Void

4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest
BANK LIQUIDATION/CONVERSION FILES

L

6. Division and Office Function ~ What is the function of the Division and the Office in which this record series is created?
The Bank Supervision Division is responsible for regulating State-chartered financial
institutions, including banks, internationa! banking agencies, fiduciary investment
companies, and business development corporations operating within the State. The
Division supervises the general corporate activity of these institutions to assure
compliance with laws and regulations; processes and acts on applications from financial
institutions for new charters, expansions and relocations; reviews examination reports
and follows up with corrective action where indicated; and coordinates and resolves

consumer complaints,

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
Attach samples of the file.

Documents relating to: the voluntary and involuntary lqu|daf|on of char+ered and certified
banks and to the conversion and registration of private banks.

Incduded are: investigation reports, correspondence, and copies of charter information.

Fileisarranged: alphabetically by location of institution at time of liquidation or conversion.

8. Monthly Reference Rate How often are records referred to which are:

Onetosixmonthsoid ____ _ ____; Seven to twelve months old
twenty-five monthsandolder 7

; Thirteen to twenty-four monthsold __ ______;

9. Annual Rate of Accumulation of Rerords
Lettersize drawers — . ; Legalsizedrawers ________ ;Shelves_______ __ ; Other (specify)

\
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ves | NO TO.HQuestio!;;'la:iirg {Place an “X" in the proper__c;p!ﬂ;ﬂ;f e o " K e _: 3

a. ls this the official copy of the series?
if not, where is it? _ " !

X b. Does the series contain conﬁdential mformatlon requiring security handlmg? If yes, cite law or regulation.

X . s thss a vital record?

X d Does this series have hmonml or long term research value?

| e. When one or two documents in the file make it necessary to keep the entire ﬁle for a long period, couid these
NA ] documents be scheduled separatelv? o _ 7
._lsthe 1nMﬂmmamthm&m_Mhanam copy, )
Is the information contained in this series ever analyzed and/or recorded in a summarized report’
[f ves, attach copy,
h. Is there 3 duplication of thns series in your offioe orin another office or agency?
__If ves, where?
. h1hmngHJhgiguuuuxuﬁgajLJﬂ_&nummiﬂnqxﬂmmed7
i. Does the record series resujt in a comoputer printout? -
11. Retention Requirements The following requires the series to be kept:

I
.

w
-

x> >

(@)

a. State Law _ years. d. Audit period ' e ___Y@ars,
b. Statute of limitation - years. e. Administrative need . years,
¢. Federal law : 0 years. {. Federal retention instructions years.

AN

Attach copy or excerpt of laws or regulations. Explain administrative need.

Retention period is being cut down from ten years, based on the fact that fhere is
little reference to the file once ligquidation/conversion is completed.

12. Aooroved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
[0 Calendar Year; [J Fiscal vear: ] Other - then,

O Heldinthe current filesarea . . month(s) ______ _year{s); then
1 Transfer 1o local hoiding area, hold _—— . _vyear(s); then

O Transfer to State Records Center: hold ~—..year(s}; then

£] Destroy.

1 Transfer to State Archives for permanent retention.

Kl Other (Specify}

When liquidation or conversion is comp leted, remove from active file and place in
inactive file; cut off inactive file at end of each calendar year; then transfer to
State Records Center; hold 3 years; then destroy.

These instructions apply to all prior and future accumulations of the series.

| Agency -HeadIDesignee {Signature) 7 ' __Date Bgdords Managemen_‘ii: Officer (Signature) i Date
See Attached Letter . ‘Y\ . _ ~-8-74

| — State Records Committee [(Signature) Date

Recommendations in para- yd T \ ' - o

graph 12 are approved. State Auditor/Designee \/\—-m/wgil_\d ] {-v2- 79
(If disapproved, attach letter ' ) ]
of explanation.) Secre%me/oesignee /1 -2-7-79]

Atto-rne_‘v G;neraI/Designee W/?% /. 2_'5 - 2{

AR~50—-71; Rev. 76 o {Reversa Side)




Bepartment of Banking and Finunce
148 International Blud. N.E.

snih pa
E D. “JACK™ DUNN ) . ROBERT M. MOLER
COMMISSIONER Atlanta, Georgin 30303 DEPUTY COMMISSIONER

November 5, 1979

Ms. Mary Hall

Head, Scheduling %ection
Records Management Division
330 Capitol Avenue
Atlanta, Georgia 30334

Dear Ms. Hall:

Please amend our Records Disposition Standard for: Appl. No. 17
Bank Liquidation Files (Page 100, Publication No. 79-EM-5) by
deleting the following, "hold in current files area 10 years; then
destroy" and inserting in lieu thereof the following 'then transfer
to State Records Center; hold 3 years; then destroy.

Your cooperation with this change will be greatly appreciated.
Sincerely,

See V. g

Reece V. Morris
Administrative Director
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STATE OFFICE OF SECRETARY OF STATE

1920 to Date

mﬁfrﬁ#/ BTEM/N L)PUIDATanN FILES

OF App]ication for DEPARTKEFT OF ABCHIVES & NISTORY . PMGE
ml‘ RECORDS DISPOSITION STANDARD RECORDE MANAGEWENT DIYISiOoN 1
Application Date N vsraverions: See separate instructionms for completion of f§ FOR RECOADS MANAGEMENT DIVISION USE
SEP 3 1971 front and reverse of this form. Sign original and two copies Date Received Appiication ¥o. Date Completed
2 .Ageacy Application No. nd forward to Department of Archives and Hiatory, Attentiom: SEP
. Z‘BK t-card’u Management Officar. t 0 Igr' ,7 SEP 2 3 197‘
3 .AGBIC!. Dvision, Subdivigion ﬁd-inlltering Qffice Address .Per-on to Contact ]
Department of Banking ; W.M. Jackson
122 State Capitol '
- Atlanta, Georgia 30334 5, Vorxing Titlc 6, . Te1. To. "
. Supt. of Banks 656-2050 d
TAIETION REQUESTED :
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
Tylnclullve Dates 9 .EIACT SERIES TITLE i

10 VWhet function performed resulted in creation of thils “series
.

involuntary.

R R R P . S B R ‘-

[ X TR TS 5 B B o i s SURl S ol ST DA S A S

N

Lernig s L oroii~Lininitonad.)

" Conversion and Registration of Private Banks, Liquidatioﬁ'of Banks-both voluntary and

LR VI s Yo B € R ah A S

11 DESCRIPTION OF SERIES - Iaclude Form ¥o. b Form Title, if any
.

Correspondence, Audits, Court Records, Report of Examination.

52 . EQUIPHENT QCIUPIED Ho. of Drawers Cu. Tt, oi‘_‘!!eco'rdn ¥o. of Drevers

Cu. Ft. of Records

ARNUAL RATE OF ACCmﬁJLATID!

el T, Nominal

1\?-_" ! _I_.e:g.ter-sise Tile Dravers V-T2 moc §asn

r-q

Nominal

- s : reet) In Office(n} In Storage Area{s)
-:- _ Legal-size Flle Dravers cor Space Occupied (Square Feet
o 69 138 - None
. ) i i This Last PrecedingfAll Priory
I By Anaual Accumulation Tesr's Yenr's Year’e Years'
2-3 tipes
AVEBAGE DAILY HEFEREWCES
Daily Rargly

Form: AR-50-71
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QUESTIONNAIRE Piace an "s* tn the proper coluan. If amswer is "YES," plesse explain YEg NO
13. Ts this the Record Copy of the series? 1 [
14. Is there a duplication of this series in another office or agenéy? 1] [ ,
15. Is the information contained in this series ever summarized or published? [;i ins[ﬂ
16. Does the series contain classified information reéluiring security handlln;%?:‘" ‘nsﬂ[ﬁr []
17. Pgest%zg series qo‘c‘%ﬁfjp?}}rg,ies and procedures of agency's opera%iahgfzors'ﬁc%ioﬁ?[j - 4 _
18. Cc_)uld the function be perforx;led if the files were lost or destroyed? [1 ™4
19. Is the series (or major portion of it) regularly microfilmed? If yes-, why? [1 ™
20. Does the record series provide data as input to an EDP file? [T [+
21. Does the r'etéofd series cc;ﬁta.in documenttion“produced asﬂtffD?rp;iﬁ%out? e c':[?f::: BL
22. Is t?eis?f??s:affe?F?g_erggd?;al Q?~S{%QF fundSi‘ 2737 7% Lo LLIIGuIT ITrL Das ﬁCi'ﬁgﬁ‘Cqu

DILTiTel Ul ML L Bl ¢
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23. Will there be a need for these records 10, 15 years from now? If yes, what? ,-__3::-;'[‘5.-.-:_:[]
Yes, only as to any liquidations which wight remain open, afterwards no, except

oL, REQUIREMENTS. The following requires the files to be kept NONE years:

a.[]STATE b.[]STATUTE OF c.[]AUDIT d.{ ]JFEDERAL  e.[ JADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off &t the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[XOTHER When liquidatioan is completed , then:

A.[]Destroy immediately after cut off. _ L
B.[XHold in current files ared i~ “month(s)/ %10 “yehr(s),” thén:
1 MDestroy. _ ‘
2 []Transfer to records center; hold year(s), then:
a []Destroy. .
b []Transfer historical material to Archives;
destroy remainder.
3 [IDestroy after aundit (or year(s) after audit).
C.[]Hold in current files area indefinitely.
D.[]Hold in current files area year(s), then transfer to Archives permanently.

E.[]other

Les.ebicgeul

(Indicate briefly rationale for recommendations above/or write additiomal remarks):

Becomzenfations prepared by Approved for Diviaion Date

W, M, Jackson W. M. Jackson 9-3-71 /

Nesd o pFnC

Recommendations, | KlApproved []Disapproved.
a'-'
gA

- b Dire s Archive History Date
in Paragrap_hﬁl:ZUS pmq%[]ﬁisapproved (EML@L M ?-—7-’7/
“ieThl ares e i/]{pproved [Jpisapproved s'mﬁaﬂm F) ::/3"9!
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